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Describe the accident event. This 
must be a separate , identifable , 
unintended incident, which has 
caused physical injury.

Describe the physical injury?

A. Details of the accident event:

B. Details of the physical injury recieved:

When completing sections A-E, if any of the three boxes C, D or E are completed the accident will be 
LTA or  RIDDOR reportable.

IF YES                                      IF NO

NO
The accident is

not a recordable 
LTA or reportable

RIDDOR

YES

The accident is

a recordable LTA 
or reportable

RIDDOR

C. Describe the way the work was carried out 
and how this played a significant role in the 
accident?

D. Describe how any machinery, plant, 
substances and equipment used for the work 
played a significant role in the accident?

E. Describe how the conditions of the site or 
premises played a significant role in the 
accident?

YES/NO - Describe Justification for decision here: 
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Describe the accident event. This 
must be a separate , identifable , 
unintended incident, which has 
caused physical injury.

Describe the physical injury.

A. Details of the accident event:

While at work an employee felt a twinge in 
their back, at the time they were carrying out  
routine handling of  light boxes.

B. Details of the physical injury recieved:

The operator was off work for 14 days  with  
lower lumbar (strain) type injuries.

When completing sections A-E, if any of the three boxes C, D or E are completed the accident will be 
RIDDOR reportable.

IF YES                                      IF NO

NO
The accident is

not a recordable 
LTA or reportable

RIDDOR

YES

The accident is

a recordable LTA 
or reportable

RIDDOR

C. Describe the way the work was carried out 
and how this played a significant role in the 
accident?

NONE

D. Describe how any machinery, plant, 
substances and equipment used for the work 
played a significant role in the accident?

NONE

E. Describe how the conditions of the site or 
premises played a significant role in the  
accident?

NONE

YES/NO - Describe Justification for decision here: 

The employee was trained in manual handling, the equipment being moved was less than 5Kg, ergonomics 

relating to the task were good. The employee twinge was present before the activity and non-work related. 

The accident was not RIDDOR reportable as the criteria mentioned in boxes C, D & E did not play a significant 

role in defining this as an accident 
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Describe the accident event. This 
must be a separate, identifable, 
unintended incident, which has 
caused physical injury.

Describe the physical injury.

A. Details of the accident event:

While at work an employee felt a pain in their 
back, at the time they were carrying out  
routine handling of  bags of potatoes.

B. Details of the physical injury recieved:

The operator was off work for 14 days  with  
lower lumbar (strain) type injuries.

When completing sections A-E, if any of the three boxes C, D or E are completed the accident will be 
RIDDOR reportable.

IF YES                                      IF NO

NO
The accident is

not a recordable 
LTA or reportable

RIDDOR

YES

The accident is

a recordable LTA 
or reportable

RIDDOR

C. Describe the way the work was carried out 
and how this played a significant role in the  
accident?

It was thought that employee may have 
adopting poor manual handling technique

D. Describe how any machinery, plant, 
substances and equipment used for the work 
played a significant role in the  accident?

None

E. Describe how the conditions of the site or 
premises played a significant role in the  
accident?

None

YES/NO - Describe Justification for decision here: 

The employee was trained in manual handling, it was thought the employee may have momentarily adopting 

poor manual handling technique.  

The accident was RIDDOR reportable as the criteria mentioned in boxes C, D & E did play a significant role in 

defining this as an accident. 
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Appendix 5 – Types of RIDDOR 

 

Describe the accident event. This 
must be a separate, identifable, 
unintended incident, which has 
caused physical injury.

Describe the physical injury.

A. Details of the accident event:

While loading produce into a machine an 
employee twisted awkwardly and felt a twinge 
in their back. 

B. Details of the physical injury recieved:

The operator was off work for 14 days  with  
lower lumbar (strain) type injuries.

When completing sections A-E, if any of the three boxes C, D or E are completed the accident will be 
RIDDOR reportable.

IF YES                                      IF NO

NO
The accident is

not a recordable 
LTA or reportable

RIDDOR

YES

The accident is

a recordable LTA 
or reportable

RIDDOR

C. Describe the way the work was carried out 
and how this played a significant role in the  
accident?

Employee was adopting poor manual handling 
technique

D. Describe how any machinery, plant, 
substances and equipment used for the work 
played a significant role in the  accident?

Machinery loading point higher than employee

E. Describe how the conditions of the site or 
premises played a significant role in the  
accident?

Wet floor surfaces 

YES/NO - Describe Justification for decision here: 

The employee was trained in manual handling, the employee was adopting poor manual handling technique, the 

loading area offered poor ergonomics with wet floor conditions being a contributing factor.  

The accident was RIDDOR reportable as the criteria mentioned in boxes C, D & E did play a significant role in 

defining this as an accident. 
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Appendix 5 – Types of RIDDOR 

 

Describe the accident event. This 
must be a separate, identifable, 
unintended incident, which has 
caused physical injury.

Describe the physical injury.

A. Details of the accident event:

A member of the public tripped while visiting a 
retail outlet.

B. Details of the physical injury recieved:

The person recieved cuts and bruises and was 
treated by the first aider/manager of the 
outlet.

When completing sections A-E, if any of the three boxes C, D or E are completed the accident will be 
RIDDOR reportable.

IF YES                                      IF NO

NO
The accident is

not a recordable 
LTA or reportable

RIDDOR

YES

The accident is

a recordable LTA 
or reportable

RIDDOR

C. Describe the way the work was carried out 
and how this played a significant role in the  
accident?

The work carried out did not play a significant 
role.

D. Describe how any machinery, plant, 
substances and equipment used for the work 
played a significant role in the  accident?

Machinery at the retail outlet did not play a 
significant role.

E. Describe how the conditions of the site or 
premises played a significant role in the  
accident?

Following the accident the floor surfaces were 
checked and free from defect.

YES/NO - Describe Justification for decision here: 

The accident was not work related and did not involve plant, equipment, machinery or substances nor did the 

environment play any part. This is not RIDDOR reportable. 
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http://www.hse.gov.uk/riddor/report.htm
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http://www.freshfromthefreezer.co.uk/

